
Alexis Flores is a Paralegal who provides comprehensive administrative 
and litigation support to attorneys throughout all stages of a 

case. Alexis ensures that calendaring, document preparation, and 
client communications are handled eff iciently and with a high level of 
professionalism. She plays an integral role in supporting case progression, 
including preparing pleadings, coordinating depositions, managing 
deadlines, and assisting with trial preparation. 
 
Before joining Finch, Thornton & Baird, LLP, Alexis gained extensive 
experience in litigation support roles, where she developed a strong 
foundation in legal research, document drafting, e-f iling, and case 
management. She has worked closely with attorneys, clients, and third 
parties to coordinate case logistics, maintain organized case f iles, and 
ensure timely f ilings and communications. Alexis is also experienced 
in managing subpoenas, discovery, and medical records, as well as 
supporting trial preparation through document organization and witness 
coordination. Her adaptability, technical proficiency, and proactive 
approach make her a valuable member of the f irm’s team, supporting 
attorneys across a range of litigation matters.
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